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GENERAL INFORMATION


Hermosa  Phone Numbers
	             Website                  www.bulldogs.org/hermosa 

	Principal
	Paula Menefee
	746-3812

	Office
	Vicki Parrish
	746-3812

	Fax
	 
	736-1483

	Social Worker
	Dena Nelson
	746-3812     


	Grade/Program
	Staff Member
	Room #
	746-3812

Extension

	1st grade
	Acosta, Sarah 
	8
	108

	1st grade
	Willever, Pam and Aguilar, Elidia
	1
	101

	1st grade
	Younggren, Deborah
	9
	109

	2nd grade
	Waller, Delinda
	3
	103

	2nd grade
	Sanchez, Carol and Carrera, Olivia
	4
	104

	2nd grade
	Wagner, Mary
	5
	105

	3rd grade
	Richardson, Brande
	7
	107

	3rd grade
	Montgomery, Carrie
	6
	106

	3rd grade
	Harden, Rita and 

Cash, Joyce
	11
	111

	4th grade
	Sillas, Bianca
	18
	118

	4th grade
	Madrid, Valeria
	12
	112

	4th grade
	Grousnick, Vickie and Phipps, Alisha
	17
	117

	5th grade
	Conklin, Tara and 
Monk, Neita
	14
	114

	5th grade
	Craft, Krystal
	15
	115

	5th grade
	Lopez, Delma
	19
	119

	Art
	Mason, Bunny
	23
	122

	Bilingual
	Lopez, Bianca
	13
	113

	Title I Reading
	Carnero, Krystal
	10
	110

	Title I Reading-aide
	Barragan, Ramona
	10
	110

	Enrichment
	Thomas, Shani
	40
	125

	Library
	Hatchett, Trudy
	34
	139

	Music
	Sundheimer, Lynn
	16
	116

	Nurse
	Hammond, Kelli
	Office
	140

	Occupational Therapist
	Calderon, Rudy
	42
	124

	Speech/Language Therapist
	Ciro, Linda
	32
	159

	Physical Education
	Gowen, Stacy
	33
	133




Artesia Public School Phone Numbers
	Mike Phipps, Superintendent     
	746-3585

	Camille George, Assistant Superintendent     
	746-3585

	Juan Saiz, Assistant Superintendent
	746-3585




Bus Contractors
	Kaiser Bus Company
         746-6393




Calendar
	August 16
First Day of School
August 17 ………………………….Open House  6pm-7pm
September 6
Labor Day – No School
October 11 …………………………Columbus Day – No School

October 20………………………….Parent Conference Day (no school)
November 24-26
Thanksgiving Break
December 17
End of First Semester 

December 18-January 2
Winter Break - No School
January 3
Classes Resume

January 17
Martin Luther King Jr. Day –No School
February 21 
President's Day – No School
March 21-25
Spring Break – No School
March 16……………………………Parent Conference Day (no school)

April 11-15………………………….3rd – 5th Grade NMSBA Testing
April 22… ………………………….Spring Interim – No School

May 13
.All Sports Day – No School
May 25 ……………………………..End-of-the-Year School Celebration
May 26
Last Day of School/2nd Sem Ends 



	GRADE  DATES
Midterm Progress Reports                                       September 15
End of First Grading Period
October  15
Parent Conference - Report Cards                                   October 20
Midterm Progress Reports                                       November 17

End of Second Grading Period
December 17


End of First Semester
December 17                  

Report Card sent home                                                      January 7
Midterm Progress Reports                                      February 2
End of Third Grading Period
March 11
Parent Conference – Report Cards                                      March 16
Midterm Progress Reports                                     April 20
End of Fourth Grading Period
May 26 


End of Second Semester
May 26                             
Report Card sent home                                                      May 26


	




Daily Schedule
	Study, Tutoring, Play
	Arrival – 8:00a.m.

	Morning recess
	8:00a.m. – 8:07a.m.

	Breakfast and Class begins
	8:10a.m. 

	   1st Grade Lunch/Recess
	11:15 – 11:55

	   2nd Grade Lunch/Recess
	11:25 – 12:05

	   3rd Grade Lunch/Recess
	11:35 – 12:15

	   4th Grade Recess/Lunch
	11:15 – 12:00

	   5th Grade Recess/Lunch
	11:20 – 12:05

	Class dismissed
	3:20p.m.




Cafeteria

Breakfast



Lunch
	Breakfast in the
Classroom
	Free
	   
	Student Lunch
	$2.25

	
	
	
	Reduced Lunch    
	$0.40

	
	
	
	Adult Lunch
	$3.50

	
	
	
	Extra Milk
	$0.35



Pre-payment for cafeteria lunch and milk is necessary.  We encourage parents to pay for multiple days of lunch. They may be paid for by the week, month or on a semester basis.  Contact Mrs. Parrish in the Office for amounts.  Lunch and milk money needs to be brought to the office as soon as the student arrives at school.  Applications for free/reduced lunch tickets are available in the Office.  


If your child brings lunch money on a daily basis, please have them keep it in a safe place. If students lose their lunch money, they will be allowed to call home. 

Students may also bring lunches from home and purchase milk at school. 

	Cafeteria rules are: 

· enter and exit calmly 

· use Character Counts 

· speak softly
· eat your own food 

· clean up after yourself 
	[image: image1.wmf]




School Supplies

Supply lists by grade level are available in the office. These lists are also posted at surrounding area stores and at www.bulldogs.org/hermosa under Information Documents.

If purchasing school supplies is a hardship, please see the Principal. 
All students are encouraged to take good care of their supplies. 


PTO

Hermosa has an active Parent Teacher Organization.  Every year they provide programs and support that enhance the school goals and create a positive climate for learning.   A few of their activities Room Parent, t-shirt design and sales, SuperKid Spirit Run, Staff Appreciation meals and goodies and supporting various celebrations.  They are also involved in the District’s Parent Advisory Council and numerous school committees.


During Open House, please stop by the PTO table to fill out a parent volunteer form and join the PTO in supporting our SuperKids and Staff. 

Our officers this year are: 
	President:
	
	Stacie Chavez

	Vice-President:
	
	Michelle Boyce

	Secretary:
	
	Christy Martin del Campo

	Treasurer:
	
	Terri Flores




SCHOOL POLICIES


Attendance
Artesia Public Schools

Board Policy

J-1561 JH-R
STUDENT  ABSENCES  AND  EXCUSES
Types  of  Absences

Definition of an Absence – When a secondary student (6th-12th grade) misses more than fifteen (15) minutes of any class period.

When an elementary student (K-5th grade) checks in to school and misses more than ½ of the instructional time in any morning or afternoon session (1½ hours) they will be deemed absent for that session.

Excused Absences – Absences with parent notification to the school that their child will be absent including, but not limited to the following: personal illness, professional appointments that could not be scheduled outside school time, or serious personal and or family problems. Excused absences will not count toward no credit status.
Unexcused Absences - Absences without parent notification defined but not limited to the following:  personal illness, professional appointments and in-school violations that result in suspension from school.  Five (5) unexcused tardies also constitute an unexcused absence.  Unexcused Absences will count toward no credit status (secondary) or retention status (elementary).
Official Absences - Absences which are school related including, but not limited to:  athletic contests, music contests, DECA, county fair, and sanctioned 4H and rodeo activities.  Participation in "official" activities are not recorded as school absences and are not recorded toward no-credit status.  A student must meet the eligibility requirements of the New Mexico Activities Association for an "official absence" to be granted.

Medical Doctor Excused Absences - Absences with written doctor notification to the school that the student was absent due to a medical appointment or a medical condition of which the student was under a doctor's care.  Doctor excused absences do not count toward no-credit status (secondary) or retention status (elementary).
Court Subpoena Absences - Absences which require a student to be present in a court of law.  Court subpoena absences do not count toward no-credit status (secondary) or retention status (elementary).
Out-of-School Suspension - Absences which are levied by the school administrator primarily for disciplinary reasons.  A student that has been suspended from school for any reason will receive a grade of 0 for each day of suspension.  Out-of-school suspension will count toward no credit status.

When  Absent  from  School
State law mandates that children be in attendance during the period when school is in session.  Therefore, when a student is absent, the parent shall call the school on or before the day of the absence in order to advise the school as to the reason for the absence if a telephone is available.  If a parent does not have access to a phone, either at home or at work, a note will be accepted for verification purposes.  (Notification to the office must be made within one business day after the absence.) All absences not verified by parental or administrative authorization, within one business day, will be considered unexcused.  For absences greater than one (1) day in length, the school should be notified each day of the absence. (Principal has the authority to consider circumstances which have merit, when considering the waiver of unexcused absences.)

If a student is absent for three (3) or more successive school days, the school shall contact the student's parents, legal guardian or custodian by telephone.  The school will contact the parent (if possible) no later than the close of school on the school day next succeeding the three (3)-day period.  A written notice shall be dispatched if telephone contact has not been made.  The provisions of this section do not apply to any absence if the parent, legal guardian or custodian, prior to the end of the three (3)-day period, has contacted the school to explain the absence prior to the end of the three (3)-day period.

All personnel will solicit cooperation from parents in the matter of school attendance and punctuality, particularly in regard to the following:

     the scheduling of medical and dental appointments after school hours except in cases of emergency.

     the scheduling of family vacations during school vacation and recess periods.
Procedures  for  Notifying  Parents of  Student  Absences
After the third (3rd), fifth (5th) and (10th) unexcused absence during the current semester; parents will be notified by a form letter stating the number of the student's absences.

When a secondary student (6th-12th grade) receives their eleventh (11th) unexcused absence in any one (1) class, the student will be placed on no-credit status and the parent will be notified by telephone and/or a form letter stating the number of the student's absences and the appeals procedure.

When an elementary student (K-5th grade) receives their eleventh (11th) absence in a semester, the student will be placed on monitor status for possible retention in the current grade and the parent will be notified by telephone and/or a form letter stating the number of the student’s absences and the procedures for retention.

Secondary (6th-12th grade) "No Credit" Status 
The Compulsory School Attendance Law and the Artesia Public Schools Board of Education prohibit unexcused absences. On the eleventh (11th) unexcused absence in any one (1) class, the student will be immediately placed on "no credit" ("NC") status for that class period.  The student will not earn any credit and will receive a grade of "NC" for that class.  A parent/guardian will be notified by letter or phone that his/her student is on no credit status for the semester.  If the student obtains eleven (11) unexcused absences in all of his/her classes, the student will be on "no credit" status for the entire school day.  The student will not earn any credits and will receive a grade of "NC" for all of his/her classes for that semester.

Absences which are not considered toward “no credit” status are as follows:  1) Medical Doctor Excused Absences, 2) Official Absences, 3) Court Subpoenaed Absences, 4) Excused Absences by parent notification (written or verbal within one business day after the absence), and Homebound Absences.
Appeal Procedure:
A student and parent/guardian may appeal the "no credit" status and grade of "NC" at a hearing with the school administration.  The hearing will be scheduled by the student and/or parent before the end of the semester.  The principal/assistant principal will determine the student's final status for that semester.  The student may appeal the principal's decision by submitting a written statement asking for a hearing with the Superintendent of schools.  This letter should be submitted within two (2) days of the school's administrative decision.  The Superintendent's decision may be appealed to the Artesia Board of Education.

Tardies
Definition of a Tardy – Secondary Student (6th-12th grade): Arriving to any one (1) of the seven (7) class periods during the school day after the scheduled tardy bell has rung.  Elementary Student (K-5th grade):  Arriving after the official start time.
A secondary student (6th-12th grade) may be tardy to any one (1) class, two (2) times per nine (9)-week period, and no action will be taken.  When a student receives three tardies in any one (1) class, the student will be sent to the office and the school administrator will take appropriate disciplinary action.  Additional tardies will result in further disciplinary action taken by the school administrator. Tardiness of fifteen (15) minutes or more to a class (6th-12th grade) is considered an unexcused absence.  The teacher shall notify the student when such incidents are recorded as absences.

All office/teacher-caused tardies will be discouraged to the utmost.  When unavoidable, a pass will be issued allowing sufficient passage time.  Such situations will not be considered tardies.

Five (5) unexcused tardies (during a nine week period) shall count as an unexcused absence.  Each tardy (during a nine week period) thereafter will also count as an unexcused absence.
Extra  Credit  for  Regular  Attendance
Students who maintain consistent and regular attendance will be rewarded at the end of each nine (9) week period with points added to their final nine (9) week grade average as follows:

     Zero (0) to one (1) day absent per nine (9) weeks = four (4) points added to nine (9) weeks final average.

     Two (2) days absent per nine (9) weeks = three (3) points added to nine (9) weeks final grade average.

     Three (3) days absent per nine (9) weeks = two (2) points added to nine (9) weeks final grade average.

Make  Up  Work  for  Absences
Make up work for absences is the responsibility of the student and will be allowed on the basis of one (1) day for every one missed, not to exceed two (2) weeks.  A student who misses only one (1) day on the day of a previously announced test or deadline date will be responsible for making up the work the day he/she returns to school.

Homebound  Program
If a student is hospitalized or is out of school due to pregnancy or long-term illness, the student will be placed in the homebound program. A student's parent or guardian must notify the office within two (2) days after the start of a long-term illness.  The principal or assistant principal will determine whether the student should be placed in the homebound program.  A student that has been placed in the homebound program must bring a written physician's statement and Exclusions and Exemptions Form (J-1982 JHD-EB in School Board Manual) to the office explaining why the student is unable to attend school.
J-1661
C
JHB-R

Regulation
Regulation

TRUANCY

DEFINITIONS
Attendance- Means students who are in class or in a school-approved activity. If a student is in attendance up to one half the total instructional time during a school day, the student will be counted as having attended half of a school day. If the student attends school for more than one-half of the total instructional time, the student will be counted as having attended for the full day.

Early Identification- Means the process by which school districts promptly determine and identify students who have excessive absences and tardiness from classes or school. Early identification includes the school district’s defined system for recording, reporting, and summarizing daily attendance of its students and then providing that data to the district’s central administration.

Habitual Truant- Means a student who has accumulated the equivalent of (10) or more unexcused absences within a school year.

Intervention- Means the partnering that schools engage in with other state agencies to implement administrative remedies, provide services and provide support programs that aggressively reduce if not eliminate truancy in a school district.

Prevention- Means school-based innovative or proven successful programs, including alternative programs whether school-based or non-school based, that encourage regular and on-time attendance for students.

Truancy- Means a student who has accumulated (5) unexcused absences within any twenty-day period.

Unexcused Absence- Means an absence from school or a class for which the student does not have an allowable excuse pursuant to the compulsory school attendance law or rules of the local school board.

[6.10.8.7 NMAC – N, 12-30-04]

Parental Involvement
After the third (3rd), fifth (5th) and tenth (10th) unexcused absence during the current semester, parents will be notified by a form letter stating the number of the student’s unexcused absences.

· If a student accumulates three (3) unexcused absences, the school will notify the parents using Form Letter I.
· If a student accumulates five (5) unexcused absences, the school will notify the parent(s) using Form Letter II. Upon a student’s fifth (5th) unexcused absence within a school year, parent(s)/guardian(s) shall be contacted to inform them of the student’s truancy, sign a contract (Exhibit A), and request their cooperation to meet and establish a cooperative arrangement to prevent future truancy by identifying:

· the cause(s)

· preventative measures,

· resources to address the causes, and

· corrective action plan including follow-up procedures.

The parental meeting notice shall be respectful and the meeting shall be held in a language and manner understandable to the parent(s)/guardian(s).

Notice of Habitual Truancy
1. Upon a student’s tenth (10th) unexcused absence within a school year, written notice of the habitual truancy shall be given by certified mail to or by personal service on the parent(s)/guardian(s) of the student subject to who is in noncompliance with the provisions of the Compulsory School Attendance Law. Form Letter III
2. Should an additional eleventh (11) unexcused absence occur after delivery of a written notice of habitual truancy, the student shall within seven (7) days of this unexcused absence be reported to the probation services office of the judicial district where the student resides for an investigation as to whether the student shall be considered to be a neglected child or a child in a family in need of services because of habitual truancy and thus subject to the provisions of the Children’s Code [32A-1-1 NMSA 1978]. In addition to any other disposition, the children’s court may order the habitual truant’s driving privileges to be suspended for a specified time not to exceed ninety days on the first finding of habitual truancy and not to exceed one year for a subsequent finding of habitual truancy.

3. If the habitual truant is not referred to the children’s court by the juvenile probation office for appropriate disposition, including consideration of initial or renewed suspension of his or her driving privileges, the school district may contact the children’s court attorney directly to determine what action will be taken.

4. If a determination and finding has been made by the juvenile probation office that the habitual truancy by a student may have been caused by the parent or guardian of the student, and no charges have been filed against the parent or guardian, the school district may contact the district attorney’s office or any law enforcement agency having jurisdiction for appropriate investigation and filing of charges allowed under the Compulsory School Attendance Law. Charges against the parent may be filed in metropolitan court, magistrate court or district court.

5. A parent of the student; who has received written notice, their matter has been reviewed and who knowingly allows their student to continue to violate the Compulsory School Attendance Law shall be guilty of a petty misdemeanor. Upon the first conviction, a fine of not less than twenty-five dollars ($25.00) or more than one hundred dollars ($100) may be imposed, or the parent of the student may be ordered to perform community service. If violations of the Compulsory School Attendance Law continue, upon the second and subsequent convictions, the parent of the student who knowingly allows the student to continue to violate the Compulsory School Attendance Law shall be guilty of a petty misdemeanor and shall be subject to a fine of not more than five hundred dollars ($500) or imprisonment for a definite term not to exceed six months or both.

[6.10.8.8 NMAC – N, 12-30-04]




Student  Pick-Up
· Please discuss with your student before school begins how they will be expected to get home in the afternoon.  Call the office in case of an emergency or rare occasion of a change of plans and we will get the message to your student.
· If extenuating circumstances prevent a family from picking up a student on time, please call the school office. 


Hermosa Discipline Plan

The goals of our discipline plan at Hermosa Elementary are to provide clear expectations for students, parents, and staff; prompt communication with parents and students; and consistent rules, consequences and reinforcement.

 The purpose of discipline at Hermosa is to teach students the pillars of Character Counts! 

Responsibility
Trustworthiness
  Caring
Respect

Fairness

Citizenship
SuperKids Code of Conduct

All SuperKids will: 

· Follow the Golden Rule “Treat others the way you want to be treated.” 

· Respect others including personal space, property, and rights. 

· Take responsibility for words, actions, property at Hermosa. 

· Show a caring attitude toward self, others, and school. 

· Follow school rules and do what you can to make Hermosa a better place. 

· Be a person of your word and deed. 

To Follow the Code of Conduct Student SuperKids will: 

· be quiet while in hallways. 

· walk only while in the school building.
· stop playing and line up in the appropriate area when the bell rings. 

· follow general safety rules for all play equipment. 

· show respect for all adults and students. 

· practice good manners. 

· listen and follow directions the first time. 

· avoid adults without badges or visitor stickers and report them to school personnel. 

· ask questions if not sure of a rule. 

· admit mistakes and apologize if accidents happen. 

· model courtesy using please, thank you, and addressing adults with ma’am and sir. 

· play in designated areas only. 

· stay away from dangerous areas. 

To Help Everyone Follow the Code of Conduct SuperKid Staff will: 

· walk behind class when escorting them around the school to monitor behavior. 

· wear badges to identify themselves as a safe person. 

· model good manners. 

· ask questions if not sure of rule or policy. 

· admit mistakes and apologize if accidents happen. 

· show respect for other adults and children. 

· supervise group of students responsible for at all times

Reinforcement for Code of Conduct

Incentives 

· Character Counts Awards will be given at the Spirit Assembly each month

· Special recognition by staff members throughout the school. 

 

Dress Code
The Artesia Board of Education has set forth a policy on dress that helps maintain a climate conducive to the learning process.  The following is an overview of the dress code. A complete description of the dress code is available online at www.bulldogs.org or in the office.

· Hair must be well-groomed and not distracting to others.  Boy’s hair must not reach below a normal shirt collar.  Hair paint is not allowed except on the yearly “Crazy Hair Day”.

· Wear shoes at all times.  No house shoes.

· Hemline for dress, skirts, and boys’ and girls’ shorts should reach mid-thigh.

· No sagging clothing.  
· No spandex clothing unless worn underneath other clothing.
· Tops for girls and boys should be of sufficient length to reach the top of the trousers if both hands are raised above the head.

· Racer back and spaghetti strap tops are not allowed as well as shirts with oversized arm wholes unless another t-shirt is worn underneath.

· Clothing or tattoos with pictures or wording that are inappropriate in a school setting are prohibited.  
· Tattoos are not allowed except on days “Bulldog Spirit” tattoos are sold.
· All gang-related wording, clothing, or accessories are prohibited.

· Any body piercing, other than the ears, is prohibited.  Ear-rings must be appropriate to the elementary school setting.
· Students may not wear spiked jewelry and chains.
In addition, students at Hermosa 

· are not allowed to bring any form of make up to school including glitter, lip gloss, and hair products. 

· may not wear clothing where underwear may be exposed (bra straps, underpants, boxer shorts). 

If the violation is correctable at school, the student will make the necessary changes. The teacher will refer the student violating the dress code to the office to notify the parents of the violation. If the student needs a change of clothing, they will wait in the office until the parent arrives with the appropriate clothing. They may make up any work they miss while they are waiting.
If there are additional violations and/or misbehavior while addressing a violation of the dress code, further disciplinary action will be taken and parents will be notified immediately.

The Board of Education expects student dress and grooming to reflect high standards of personal conduct so that each student’s attire promotes a positive, safe, and healthy atmosphere within the school.


Field Trips

Field trips provide an excellent educational experience for students. The APS district does require prior approval of all field trips by the principal. 
Students may not participate in a field trip unless a parent permission form has been signed by the parent or guardian and returned to the school. 
Due to legal implications involving liability, oral permission over the phone and handwritten notes are not acceptable substitutes for the signed parent permission form. 

Frequently parents are invited to accompany the class on a field trip to help the teacher supervise students. Non-school age children cannot be accommodated on field trips requiring bus transportation. 


Homework

Homework provides an opportunity for students to develop responsibility and master the standards. Teachers at Hermosa will provide meaningful activities that reinforce skills introduced in the classroom. It is a tool for nurturing communications and interactions between the student, parent, and school. 

Hermosa follows APS policy of providing homework for students upon their return to school. When a student returns to school he/she will have the same number of days to make up the work missed as the number of days he/she was absent in order to receive full credit. For more information, please see your student’s teacher. 


Instruction
The Hermosa daily schedule is uniform by grade level.  Blocks of direct instruction time have been scheduled for Reading, writing, spelling and language (90 minutes); Math (90 minutes); and Science or Social Studies (60 minutes).  During these blocks of time your student will not be pulled from the classroom for any other program.  The majority of additional services will be provided in the classroom with an additional staff members working along with the classroom teacher.  


Honors

Highest Honors are given to students that receive all “A”s and no “U”s (unsatisfactory).

Honor Roll is given to students that receive: 


in 1st Grade – two “A”, one “B”, and no “U”


in 2nd Grade – two “A”, two “B”, and no “U”


in 3rd Grade – at least three “A” and nothing lower than “B”, and no “U”


in 4th Grade – at least three “A” and nothing lower than “B”, and no “U”


in 5th Grade – at least three “A” and nothing lower than “B”, and no “U”

An activity will be held the week following the end of the 1st, 2nd and 3rd nine week grading periods to celebrate the students receiving these honors.  The 4th nine weeks an Assembly will be held for the 1st, 2nd, 3rd, and 4th grades honoring 4th nine week Highest Honors, 4th nine week Honor Roll, Perfect Attendance for the Year, and each subject awards.  Fifth grade students will be honored for the same areas during the 5th grade Promotion Ceremony.



Assessments
Star Reading

--
1st (Independent Readers and above), 2nd, 3rd, 4th, 5th grade
Star Math

--
1st, 2nd, 3rd, 4th, 5th grade
DIBELS

--
1st, 2nd, 3rd 
Lexia (Lion’s Crane Reading)
--
1st, 2nd, 3rd, 4th, 5th grade
New Mexico Standards Based 
Assessments in Reading, Math, 
Science, and Writing

--
3rd, 4th, 5th grade
ThinkLink, Short Cycle Assessments
--
1st, 2nd, 3rd, 4th, 5th grade


Library/Textbooks

Library books and textbooks are very valuable. Please encourage your child to care for their books and return them as required. Lost and damaged books must be paid for so that the school can replace them. Outstanding debts may impinge upon a student’s registration status and ability to check out additional library books.



Lost & Found

Parents may come to the school at any time to check the lost and found. Clothing items and/or lunch pails are usually placed in the lost and found box outside the office. Money, pieces of jewelry, or small items are kept in the office when they are found. When the lost and found box gets full, we will notify parents in the school newsletter so you may claim items before we give them to a charity. We strongly recommend marking your child’s first and last name on clothing, lunch pails, etc. 


Parent Communication

Teachers and staff communicate with parents in a variety of ways.  A few methods of our communication will be:


Student Planners and Email

Telephone conferences

Parent-Teacher Conferences 


Progress Reports

Report Cards

A monthly newsletter and calendar will be sent home during the first week of each month.


Personal Items

Students must leave toys, electric items (walkman radios, cds, games, etc.) and/or items that may be harmful to themselves or other students at home.  If these items are brought to school, they will be kept in the office. Parents will be called to pick up the items.
Bringing a cell phone is discouraged.  If you feel your student must bring a cell phone – they are to be off during the entire school day and kept in the student’s backpack.  The school will not be responsible for any lost or damaged cell phone.  If a student is caught with the cell phone out of the backpack, it will be taken by the staff member to the principal’s office where the parent will be notified.  The cell phone will only be returned to the parent.



Pets

Pets are not allowed at school unless special permission is granted by the principal. The parent/guardian is responsible for bringing and supervising the pet at all times while the pet is at school.  Please do not bring your pet onto school grounds when picking up your child from school. This presents a dangerous situation if your pet should accidentally bite someone.
If a pet follows the child to school, the student will be allowed to call home to have the pet picked up. 


Student Early Check-Out

For your student’s safety, Parents or Guardians need to check out their student from the office before the school day is over.

We have a sign-out sheet and will check I.D. if we do not recognize the person. We also check the name of the person on the enrollment card. If the name of the person picking up the child is not on the card, we will not release the child to the person without permission of the parent/guardian on the card.  Please make sure all persons who pick up your child are on the enrollment card.  We will call your student to the office to meet you.

The last 20 minutes of the school day is important time to review the day and set up for the next school day; therefore students will not be checked out from 3pm – 3:20pm.  

Please make all arrangements for your child prior to coming to school. Messages will be given to children only in the event of an emergency. 
If you arrive to pick up your student at the end of the day early, you are welcome to wait in the lobby area and read our information board outside the office.  Please do not wait by the classroom door as this disturbs the students when their attention needs to be on what the teacher is saying and doing.



Student Health

Our staff is committed to maintaining a healthy environment that will enhance the learning and well being of all students at Hermosa. All students entering an APS school for the first time must present a certificate showing immunization against: 
	· Diphtheria 

· Tetanus 

· Pertussis 

· Polio 

· Measles (Rubeola and Rubella) 
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It is against New Mexico State Law for a student to attend class who is not current on his/her immunizations.
 
Accidents 
Should a student be involved in a serious accident, the school makes every effort to contact a parent immediately. It is extremely important that we have current emergency contact information. Office personnel will call 911 only in a situation deemed appropriate by the nurse or the principal.  Please stress the importance of reporting school-related injuries to the nurse, principal, or teacher.
 
Illness 
In an effort to provide a healthy environment for all students, the nurse treats all students who are ill by:

1. taking their temperature, 
2. checking symptoms, and 
3. administering appropriate care. 

If warranted, the nurse will contact the parent to pick up the student. 

Any student who has experienced a fever, persistent cough, vomiting, and/or diarrhea within 24 hours of the school day needs to be carefully evaluated before coming to school. If your student is not fully recuperated from an injury or illness, please keep your student at home.
 Medication 
APS policy regarding medication states that no one on the school staff, except the nurse, may administer medication to students. In the absence of the nurse, the principal supervises the administration of medication to the student. Forms signed by the student’s doctor are required for a student to receive any prescription medication, as well as any over the counter medication taken for more than 5 consecutive school days. Students are allowed to have over-the-counter medication available in the nurses office on an as-needed basis, provided a parent completes the appropriate form and the medication comes to school in the original packaging. These forms are available in the office. All medications are kept in a locked cabinet in the nurse’s office. Students will be allowed to carry inhalers with them, provided the appropriate form has been signed by parent and doctor. Any medication brought to school by a student must be taken to the nurse before the start of the school day. Students will not be allowed to keep their medication with them on campus.


Student Placement

Teacher requests will be accepted between March 28, 2011 and April 15, 2011 for the 2011 - 2012 school year.  The Teacher Request form will ask you to make two teacher recommendations.  Students are evenly placed in classrooms based on parent requests, student learning styles; teacher input; reading and math levels; and numbers of students. 


Visitors

Board of Education policy requires all visitors are to check in with the office. We have a visitor’s sign-in system. Visitors will receive a visitor’s badge to assure our student’s safety. 


Bicycles
	Bicycles may be ridden to school only if the student has a lock. The bicycle is placed in the bike rack during school hours. The school will not be responsible for theft or damage to student bicycles. 
We strongly encourage students to wear helmets when riding their bikes to school. 
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Bus Rules
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	Children should follow the school rules while waiting for the bus and boarding the bus. Buses are owned by contractors and have rules that apply to students who ride them.  Students will be given bus rules that parents are to review with their student.  Parents are to sign  and return the form to the driver. 

Please remember that riding a bus is a privilege. When children violate bus rules, parents will be notified and consequences will be given. A second violation will result in suspension of bus privileges. 






Arrival and Departure of Students

Hermosa has a parent drop-off and pick-up lane on the west side of the playground.  Parents and guardians need to turn south on 9th Street, then east on Catalina, then north on Heath and pull into the drop-off and pick-up lane with their student.  Students need to have everything ready when parents pull into the lane so we can keep the cars flowing through the lane.  No students are to be dropped off or picked up along Hermosa or Heath at any time.  

Students that are walking to school need to use the crosswalk at Hermosa and Heath where the crossing guard will assist them across the street.

Parents may escort their student into and from the building.  Please park in the parking lot directly across from the front door and walk your student across the crosswalk into or from the building.
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Inclement Weather

If unsatisfactory weather conditions exist, it may be necessary to delay school.  We ask that you listen to KSVP radio for announcements between 6:30 and 7:00a.m. regarding a “Delayed Schedule”.



Team   Effort
Creating successful students takes a team effort.  The team includes all of the Hermosa staff, you as a parent or guardian, your extended family, and the Artesia community.  Below are a few things that should be included in your game plan at home:
· show your student that learning is fun

· have your student help organize household items into categories

· [image: image6.wmf]cook meals and snacks together to use concepts such as measuring, temperature, time

· grow plants and gardening to stimulate curiosity and sense of wonder

· play games

· read books, street and business signs

· encourage your student to develop helpful habits:  putting things away; listening; doing chores; getting along; problem solving; using words to explain what they are thinking; scheduling; thinking positive

· help your student stay healthy

· reading information that comes home from school

· schedule a consistent time and create a place to do homework

�











